Sheffield GPSTP Study Leave/Courses Guidance
To be read in conjunction with Sheffield GPSTP study leave policy on page 6 of this document.

This guidance has been developed with reference to the Y&H Deanery, South Yorkshire Study leave policy; http://www.yorksandhumberdeanery.nhs.uk/media/799314/GP%20Study%20Leave%20Policy%20(amends%20YEE%20YH%202016.03.21).pdf 
(please use the application form on page 7 of this document) 
All study leave should be planned with and agreed by the Educational Supervisor (ES), must be related to objectives in the GP StRs PDP and linked to specific sections of the GP curriculum.  

In addition to the above, GP StRs in hospital posts need to adhere to the study leave rules of the employing Trust but please use the application form on page 7 of this document, not the trust form.
Priority will be given to study leave which is related to core elements of the GP curriculum and MRCGP. 

Please note that fees/expenses can only be reimbursed when trainees use study leave and submit a completed study leave request form to the GPSTP Office, regardless of when the course takes place.  Fees/expenses will not be reimbursed if trainees use annual leave to attend a course or do not request study leave as the course is outside of normal working hours, eg evenings, weekends, on ‘study’ afternoons, on a day not normally worked by a Less than Full Time Trainee, etc.
Please also note that study leave funding cannot be used to reimburse fees associated with registration and certification with any Faculty, College or Association.

Travel and Accommodation Expenses
Fees and allowances for accommodation and travel to attend non-local courses and exams will be reimbursed in line with current local SHA guidance. Currently the maximum amount claimable for overnight accommodation is £55.00 per night.  The Deanery advises that all Trainees should book their travel at the same time as they book their course/exam in order to obtain the most reasonable costs.  Claims for travel booked very late may not be fully reimbursed and will be discretionary. Train fare is reimbursed at 2nd class fare.
Introduction to Courses

There are a number of courses the GPSTP runs, or supports, for those on the Scheme. It is important to spread the courses through the whole of the time on the GPSTP and also important to maximise time spent in GP during your GP training posts, particularly your first GP post. 

In your first GP placement, you may be able to apply for study leave for the DFSRH training package, and the 2 day Dermatology course – see below for full details. 

GPSTP day release course and GPSTP supported courses take precedence over other study leave and if you are in a hospital post with a lower attendance requirement (A&E, Paeds A&E, Paeds, GUM, O&G, Palliative Care at St Luke’s Hospice) and you are able to attend more GPSTP sessions, this should be your priority.

It is appropriate to do courses relevant to your career in GP during any of the hospital jobs, even if there is no direct connection to the specialty. 

Deciding which courses to attend and when will be part of the educational planning process you will undertake with your ES - whilst in GP it may also be useful to discuss this with your trainer (whether or not they are your ES).

Information on course availability and dates can be found on the GPSTP website at www.shef.ac.uk/GPSTP/courses.

You are strongly advised to check with the GPSTP Office before booking a place on any course other than those listed below as funding may not be available.

Sheffield GPSTP Supported Courses 

(recommended courses in conjunction, or with the support of, Sheffield GPSTP)

Family Planning Theory Course – has been replaced with the new DFSRH training package 

The Diploma in Family Planning is a blended learning package, underpinned by an e-portfolio which is used as a record of progress and as a learning tool in its own right.

The training programme consists of the following elements;

1. e-SRH (electronic learning package) approx 20-30 hours, the online learning must be completed before proceeding to Part 2
2. Take the on-line knowledge assessment in SRH (eKA)

3. Course of 5 sessions, comprising 5 one hour sessions with fixed content
4. Clinical experience, which may take place in a variety of locations including community clinics and general practice
Trainees should start the diploma at a suitable point in their training, and will be expected to be able to perform basic procedures such as pelvic examination and giving intramuscular injections before they proceed to Part 3, clinical assessments.  

There is a £50 registration fee to apply for the DFSRH, there will also be fees incurred for Parts 2, 3 and 4.  The DFSRH must be completed within 3 years of the date of the exit assessment from the e-SRH.
Please apply to the GPSTP office for study leave before registering for the DFSRH, you will need your trainer/clinical supervisor and your ES to approve your application.  Once your application is approved you can then register with the Faculty and the GPSTP office will arrange for your fee to be reimbursed.

www.fsrh.org/pages/Diploma_of_the_FSRH.asp 
Please make sure that you apply for study leave before undertaking sessions for Parts 3 and 4, without completed study leave applications we will not be able to reimburse fees incurred.

Family Planning Practical Sessions

All trainees who have previously obtained the Diploma in Family Planning Theory Course have 3 years in which to undertake their practical sessions.  You should arrange these sessions yourself with the Central Health Clinic and claim reimbursement from the GPSTP office in the usual way.
Child Health for GP (formerly Child Health Surveillance Course)

In-house teaching in Paediatrics at the SCH is designed jointly by Paediatricians and the GPSTP.  There will be a rolling 4 month programme of Tuesday afternoon sessions covering modules that all GPs need to be competent in. The course is open to all those on Sheffield GPSTP at any point in their training, though the easiest time to do it is during the Paediatrics posts.

A Safeguarding Children Course specifically aimed at GP trainees is available and compulsory for all trainees. This is run during the GPSTP Day Release Course.

The paediatricians also offer a PLS (Paediatric Life Support) course for all those working at SCH.

Dermatology Course 

(2 days) 

This course has been designed especially for the GPSTP and the feedback has been excellent. It is run twice a year in May and November. Attendance is advised but not essential and is appropriate in ST2 or ST3.   Trainees in their first GP placement may attend this course providing it does not clash with a Thursday teaching day.
‘Do you Speak English’ Course

An increasing proportion of GP consultations are with patients who have limited English, or none at all.  These consultations are always more challenging and usually more time consuming than the average.   The use of interpreters, however helpful, creates added challenges and pitfalls.  To enhance our consultation teaching skills to support the current consultation skills and CSA teaching, a one day course is offered on a hospital group teaching day for trainees to improve their skills with such consultations. The course includes a variety of presentations, and exercises and includes working in small groups on simulated consultations involving patients with broken English and with various kinds of interpreter.

MRCGP
As the MRCGP is integral to the curriculum and is the route to CCT, the Scheme will provide training necessary in the skills required for the MRCGP assessments. The GPSTP day release course for trainees in hospital posts will concentrate on those aspects best learnt through experiential small group work. Several Programme Directors are CSA assessors and mock CSA sessions will be organised regularly to support trainees in preparing for this aspect of MRCGP. 

There is funding available for each trainee to attend one CSA and one AKT course, which will normally be the local RCGP course.  Please note that a CSA course should be attended no less than 2 months before the date of the exam to allow time to put into practice the skills learned on the course.

The Yorkshire & The Humber Deanery ruling is that external MRCGP courses will not usually be funded.

CPR/ALS/PLS Courses

CPR/AED certificates obtained during a GP placement are considered to be valid for 3 years, unless they bear an expiry date.  CPR/AED certificates obtained during a hospital post are considered valid for 12 months and must be updated annually.  Courses are available via the Trusts so you should ensure you attend one as appropriate.  
ALS is not required for GP training.  Study leave requests will only be considered for ALS where it is a mandatory requirement for the hospital department to provide on call provision as a member of the crash team. Study leave must be requested from the GPSTP office prior to booking a place on any ALS course and a supporting statement from your hospital department must by supplied with the study leave application. Please note only one ALS recertification course can be funded.  No subsequent ALS courses can be funded if you are required to undertake the assessment again.
If working at the Children’s, you will be required to do a PLS course which will be funded by the scheme so please submit a study leave claim for this in the usual way.  
For your final ESR and ARCP panel review, you need to have uploaded to your ePortfolio an ALS or CPR/AED certificate valid through to the end of your training.  Note this will be signed off by your ES in your final ESR.
Funding for non-core Courses/Activities post CSA
In some circumstances other courses may be funded for ST3 trainees.  Where the course or activity is not related to core requirements the trainee must have passed AKT and CSA and be making satisfactory progress with WPBA. Where there have been concerns re progress, and especially any ARCP panel outcomes other than Outcome 1, then non-core study leave is unlikely to be agreed. 

It is expected that this learning need is evident in your PDP prior to your application for study leave. If the study leave request does not appear to be linked to any of the learning objectives in your PDP it will be refused.

If study leave is approved, there is a requirement for you to complete an evaluation form following the course/activity and your reimbursement claim will not be processed until this is received. This will help the GPSTP determine whether the course met your learning objectives and could be recommended for future GP trainees.  You should also make a log entry in your ePortfolio and attach the completed form to this entry.  Sheffield GPSTP Feedback Form for Externally Run Courses.
Trainees are expected to attend courses locally if these are available and not opt for the same course in a more distant venue.

Approval for any course not related to core requirements must be endorsed by the Trainer or Clinical Supervisor, Educational Supervisor and the Senior Programme Director.  Trainees must contact the GPSTP Office for advice before booking a place on a course.

NB
Study leave requests for non-core courses will not be approved for ST1 and ST2 trainees for educational reason, as these trainees need to concentrate on the core skills required to become an independent GP.

Examples of other courses include:

Minor Surgery

Though this may be relevant for a trainee intending to develop additional skills in this area it is not required for mandatory CEPS but may help with training for optional CEPS. 

http://www.rcgp.org.uk/training-exams/mrcgp-workplace-based-assessment-wpba/ceps-tool-for-mrcgp-workplace-based-assessment.aspx
NB  Most minor surgery courses were developed when it was necessary to attend a course to be added to the Minor Surgery List, which is now irrelevant.  If you already have surgical or musculoskeletal medicine skills, attending a minor surgery course will not provide any new learning.  If you do not have these skills, attending a 1 day course will not provide them.  You are advised to consider the content of the course before making your decision to attend. 
Diplomas (DRCOG, DCH, DGM)

Although these are not necessary for the development of the core knowledge and skills for MRCGP, they may be of interest to some GP StRs, especially those who may wish to pursue a special interest. If progress towards certification is satisfactory and there have been no concerns, study leave will be available to sit these exams.  Funding will not be guaranteed for preparation courses for these diplomas but may be available at the Scheme’s discretion.  

Commercial “crammer” courses will not be funded.

From time to time the local faculty of the RCGP arranges courses (usually one day) which whilst mainly targeted as CPD for GPs post GPSTP may be appropriate for GP StRs in the latter stages of training.

GP Update/Refresher/Hot Topics Courses 

The Sheffield GPSTP would not usually approve or fund requests to attend the above courses. These are not considered to be the most effective way to prepare for AKT and if a trainee has already passed AKT, their knowledge has been assessed as up-to-date, evidence-based and of a standard required for independent GP Practice so attending a course would therefore not be useful or productive use of study leave.

Private Study
Private study leave (i.e. time approved for study without funding) may be approved as long as educational principles are followed and there are clear objectives outcomes and evidence of benefit.  This should total no more than 2 days in preparation for an exam and no more than 3 days in total during one ST year. 

Examples of appropriate private study leave might include:

· Returning to your first training practice to re-orientate to GP, including undertaking a surgery and/or home visits and debriefing,

· Returning to first training practice to carry out or complete audit or change management project (as required for ARCP record of experience),

· Educational Supervision meetings.

· The above 3 may be combined when ES is first GP trainer

· Preparation for AKT

An evaluation form must be completed for private study leave Evaluation of Private Study Leave
Dr Sandra Brinkley  
Senior Programme Director

Sheffield GPSTP
Revised 24/04/2017
Sheffield GPSTP Study Leave Policy

Sheffield GPSTP GP Registrars are encouraged to use available study leave to attend courses relevant to General Practice throughout their 3 year training programme. 

GP trainees are entitled to 30 days of study leave per year and the leave year runs from August to July.  Study leave should be evenly spread across placements – 10 days in a 4 months post or 15 days in a 6 months post.  Unused study leave cannot be carried forward to the subsequent post.  Attendance at GPSTP teaching sessions must be taken out of your study leave allowance.  You will be advised of the number of sessions you are required to attend in each placement prior to the post start date.  The minimum acceptable level of attendance is 80%, to make allowance for sick or annual leave.  
Remember to record details of GPSTP teaching sessions and other courses you attend in your ePortfolio.

Before completing the application form below, you must refer to the Sheffield GPSTP Study Leave/Courses Guidance as outlined above for full details of recommended courses and timing, and discuss with your educational supervisor. 

You are strongly advised to contact the GPSTP Office in advance of booking a place on any course other than those normally offered by the scheme.  Application for study leave should be made with at least 8 weeks notice and any claim for expenses should be made within 28 days of the course.

Retrospective applications will not be supported.

The GP School Study Leave Policy can be downloaded from:

http://www.yorksandhumberdeanery.nhs.uk/general_practice/trainees/gp_school_policies_and_organisation/
Please complete the form below and submit to the GPSTP office with a copy of the relevant part of your PDP in advance of applying for all courses. 

If you fail to attend a course without giving adequate prior warning or good reason, reimbursement of course costs will not be approved.

NOTE: 
This form is to be completed in addition to any study leave request forms required by the hospital trust or your GP trainer.  The form must be submitted to the GPSTP Office in advance of you attending the course so that funding can be approved.  Please note that if you do not submit a completed study leave request form to the GPSTP office prior to booking your place on or attending a course, you may not receive reimbursement.

If you are not meeting with your educational supervisor in the near future, we will accept an e-mail for him/her confirming they agree to you attending the course.

Once your Study Leave Request has been approved, please complete a Claim Form and submit to the GPSTP Office, together with original receipts for course fees and any travel/subsistence expenses.  You will not be reimbursed until this has been received.

Yorkshire & The Humber Deanery - South Yorkshire Locality Office 

SHEFFIELD GPSTP - STUDY LEAVE REQUEST

Please complete and submit the form EIGHT weeks prior to the course.  Retrospective applications will not be supported.

Name: 






GMC Number 

	Current Post
	
	ST year
	


I am applying to attend the following course:

	Subject/Title:


	

	Date and Time


	

	Venue


	

	Course Fee


	


	Sections of GP Curriculum covered by the course – Curriculum statements available at:
http://www.rcgp-curriculum.org.uk/curriculum_documents/gp_curriculum_statements.aspx 

	


Your PDP (active sections only) must be downloaded and attached to this application form
I agree to this GP Registrar attending the above course:

(authorisation by e-mail acceptable as an alternative to signature, as will a copy of the rota signed and dated by the trainee and a colleague on the rota to confirm this is the latest version)

Signature of GP Trainer ____________________________________
DATE:  __________________

or Clinical supervisor : 

Please also print name:

AND Educational Supervisor: 
______________________________
DATE:  __________________

                                                    Please also print name

AND Rota Organiser 

______________________________
DATE:  __________________

                                                    Please also print name

AND Senior Programme Director: _____________________________
DATE:  __________________

(for non-GPSTP recommended Courses)

	If the course has been approved contrary to the Sheffield GPSTP policy, Educational Supervisor to give reason why below:

	


For office use only:

	Date received:
	
	Date of course:
	

	Signatures/ Confirmation:
	
	Notice given:
	

	PDP attached
	
	Any information missing?
	

	Approval given/refused
	
	Date of approval/refusal
	


2

