Curriculum Delivery (Study Leave) guidance for Core Surgical Trainees
Leave to participate in education and training activity away from the workplace (study leave) is granted only when that activity supports the specialty curriculum. Overall responsibility for approval lies with the School, through the Training Programme Director (TPD) responsible for curriculum deliver, however approval is also sought on the application form from the Rota Co‐ordinator and Educational Supervisor.
The TPD may delegate this responsibility to a member of the Specialty Training Committee or a Deputy TPD.
The Curriculum Delivery Budget is used to support the delivery of the curriculum in its entirety, including the Core Teaching Programme (teaching programme and skills programme). The same budget is used to support additional study/courses/etc (Study Leave). There is no specific amount allocated per trainee, but rather a single funding budget which supports the delivery of the entire programme.

Approved Courses

The following courses will usually be approved and funded:
· ATLS

· ALS (should normally have been obtained during Foundation training)
· BSS

· CCrISP

· Core Teaching Programme (travel/expenses will not be funded)

· One specialty specific course. 

In addition, consideration will be given to funding the following after discussion and agreement with the Training Programme Director responsible for curriculum delivery.
· Attendance at a regional/national conference provided that you are giving an ORAL presentation (not a poster).
· Training the Trainers if ATLS and BSS have been obtained PRIOR to starting core training. 

· One (additional) course related to the specialty in which you intend to apply for an ST3 post.

Currently, these would include: 

EMSB (plastics), APLS/PALS (paeds/ENT), Basic/generic fracture management (T&O), ALERT and 2 ENT craft courses (ENT), ALERT (OMFS), Core skills in CTS (CTS), TTT (General/vascular/neuro).
Other requests for funding are unlikely to be granted.
In particular HEE does not fund examination preparation courses or pay exam fees/travel expenses/accommodation.
Poster presentations will not be funded. 

Planning and making an application

All applications must be made on the standardised HEE application form that can be downloaded from the HEE website. 
http://www.yorksandhumberdeanery.nhs.uk/pgmde/policies/curriculum_delivery/study_leavecurriculum_delivery/
When you apply for Study Leave/Curriculum Delivery funding you must include the following information:

· Full details of funding/expenses requested.
· Details of any courses you have already attended during your Core Surgical 

training and any funding you have received for these.

· Rota Co-ordinator and Educational Supervisor approval.
Please note that if you do not complete the form correctly and include the information above your form will be returned to you and there will be a delay in approving your leave/funding.

Non standardised (local) forms will also be returned. 

Once completed, this form (in hard copy) must be signed by the appropriate Educational Supervisor and Rota Coordinator. Parts A, B and C of the form must be fully completed in order for your application to be approved and processed.  Parts D and E will be completed and signed by the Training Programme Director responsible for curriculum deliver.

 Applications for leave and funding must be submitted at least 6 weeks before the date of the leave. 
It is important that other Trust colleagues are involved in requests for leave, to ensure that service commitments are appropriately covered.

Details of leave taken must also be recorded within your training portfolio.
Retrospective approval for courses and subsequent expenses will not be accepted.

Reimbursement Process Following Approved Study/Examination Leave

All reimbursement claims must be submitted to your Employing Trust, within 3 months of incurred expenses, using the Trust Reimbursement Claims Form. Completed Claims Forms must be accompanied with all receipts and proof of attendance. Further support and assistance can be accessed via your local Trust Medical Education Manager.  
Wherever possible apply for local courses. Trainees will only be supported to attend educational activity outside the region when it is agreed as being relevant to the curriculum and is not available locally.

Courses where the content is covered by the Core Teaching Programme will not be approved.

Once you have received the approved form, the funding can be claimed through Medical Education in your Trust. 

South trainees please note that Sheffield Teaching Hospitals is your Lead Unit and therefore all forms should be sent to Lesley Izzard in Medical Education once signed by the responsible TPD.

Please be reminded that Study Leave/Curriculum Delivery forms should not be sent to the HEE office.

Curriculum Expectations

Your study leave entitlement is currently a maximum of 30 days per annum in total for all Training grades, at the discretion of your employing trust, as defined within your National Terms and Conditions.

Overseas

We do not fund overseas study leave. If a trainee is giving an oral presentation at an overseas meeting, the trainee can apply for £250 bursary. Republic of Ireland is exempt from this. Applications for the overseas bursary should be signed off following the normal process and then submitted to the head of school for signing off, before going to the Medical Education Centre for signing. 

All claims for courses over £1000 must also be counter-signed by the Head of School before payment. 

Consideration will be given to overseas courses that are significantly cheaper than equivalent courses available in the UK. Funding for these courses may be available after discussion with the TPD/HoS. Travel and accommodation expenses for these courses will not be provided. It is the responsibility of the Trainee to demonstrate that the course they wish to attend is of acceptable quality and cost effective.
If you have any doubts about the approval/funding of a course, please seek advice from your TPD well in advance and definitely before applying/paying for it! 

Allowances

The maximum reimbursement payable for accommodation is £55 per night
The maximum reimbursement for refreshments is £5.00 for lunch and £15 for dinner, if this is justified by the duration of absence.

Travel by train or coach should be booked a minimum of four weeks in advance by purchasing standard class tickets for a specific date and specific train.  Open or first class tickets will not be reimbursed.

